
 
 

 

Timeline for Programmed Events 

 

Item Required by date 

Initial Request Form 6 weeks before Event 

Application Form and 

documentation - for Small 

Events 

16 days before event  

Application Form and 

documentation - for Large 

Events 

4 Weeks before event 

Fee and Deposit 5 days before event 

Return of Deposit  within 6 weeks from the end of 

the Hire Period 
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